
Room 114 Informational Guide 

Lights 
The lights in 114 are dimmable. The slider on  the right side of the switch is the dimmer. 

This room can seat up to 16 people and is equipped with a monitor, 

whiteboard, and video conferencing equipment. 

Monitor 

There is a monitor available for screen sharing and video conferencing. 

How to Connect Your Laptop: 

1. Using either the provided HDMI cable or your own, connect one end into the port located in the

wall below the monitor with the other end connecting into your laptop.

2. Using the remote attached to the AV cart, turn on the monitor via the power button located at

the top of the remote.

3. The monitor should default to the HDMI input and your laptop screen should appear on the

monitor.

*If your screen does not appear, select INPUT on the remote and select HDMI #

How to Video Conference: 

1. Using the remote attached to the AV cart, turn on the monitor via the power button located at

the top of the remote.

2. Select INPUT on the remote and select ####

3. Remove the wireless keyboard from the AV cart and turn the device on using the slider located

on the top edge of the keyboard.

4. Remove the small square device (###), this is the camera control device.

5. Using the trackpad on the keyboard as your mouse navigate to your video conferencing

software.

6. Login to your video conferencing software as usual. Adjust the camera to your preference using

the small square device. You can also mute or unmute the microphone using this device.

Trash 
The provided trash cans are for paper waste only. All food and drink must be disposed of in the 

outside trash cans. If food or drink is placed into the room’s trashcans you are required to take out 

the trash to the library dumpster located in the parking lot. 
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Lights 
The lights in 116 are dimmable. The slider on  the right side of the switch is the 

dimmer. 

Tables & Chairs 
There are tables and chairs in 116 available to arrange per your meeting 

requirements. Please note that before leaving, you MUST return the room to its 

default arrangement as indicated on the chart located on the wall.  

Trash 
The provided trash cans are for paper waste only. All food and drink must be 

disposed of in the outside trash cans. If food or drink is placed into the room’s 

trashcans you are required to take out the trash to the library dumpster 

located in the parking lot. 

Whiteboard 
A movable whiteboard is available for use in 116. The whiteboard has two 

usable sides. Dry erase markers are provided in the grey lectern as are 

additional erasers and whiteboard cleanser. Before exiting the room be sure 

to clean all marks from the whiteboard. 

Power Shades 

There are power shades on the wall of windows. There is a panel that controls 

the shades located on the small wall between the windows and the storage 

closet. Instructions for the shades are located beneath the panel. Please read 

the instructions carefully before attempting to lower or raise the shades. 
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This room can seat up to 45 people depending on arrangement and is 

equipped with a projector, screen, lectern, whiteboard, and power shades. 



There is a projector and screen available in 116 to display content from your 

laptop. The remote for the projector is located within the grey lectern and 

should be returned there before existing the room. 

How to Connect Your Laptop: 

1. Using either the provided HDMI cable or your own, connect one end into

the port located in the wall below the screen with the other end

connecting into your laptop.

2. Using the remote located within the lectern, turn on the monitor via the blue

power button located at the top of the remote.

3. The monitor should default to the HDMI input and your laptop screen should

appear on the monitor.

*If your screen does not appear, select HDMI on the top black section of

the remote. 

Projector Features: 

 If playing video or audio, there is a volume control located on the remote.

 The “Freeze” button will allow you to freeze the image on the projector

while using your laptop.

 “A/V Mute” will allow you to black out the screen. Pressing the button again

will restore the picture.

 To turn off the projector press the blue power button twice.

Projector & Screen 
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